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REQUIRED ITEMS Application Request 

 
 Historic  
 Pres. 

Zoning 
 

PAD 
 

Subdivision/ 
Condo 

General 
Plan 

Development Plan Review 
Use 

Permit 
Var 

 
Other 

 
New 
Dev 

Bldg 
Add 

Ext 
modif. 

Bldg 
Color 

Lndsp 
 

SIGN 
 

Project Submittal Form 1 1 1 1      1 1 1 1 1 1 1 1 1  

Signed Application Form (this form) 1 1 1 1 1 1 1 1 1 1 1 1 1  

Letter of Explanation 1 1 1 1 1 1 1 1 1 1 1 1 1  

Neighborhood Meeting Requirement 1 1 1  1        1  

Ownership/Tenant List 1 1 1  1       1 1  

Affidavit of Public Notification  1 1 1  1       1 1  

Subdivision / Condo Plat               

24”x36”    2           

11”x17”    1           

8.5”x11”    1           

Site Plan                 

24”x36”  2 2   2 2 2 2 2  * 2  

11”x17”  1 1            

8.5”x11”  1 1 1   1 1 1 1 1 2 1 1  

Building Elevations               

24”x36”   2   2 2 2 2      

11”x17”    1            

8.5”x11”    1   1 1 1 1   1 1  

Building Elevations (Colored)               

24”x36”               

11”X17”      1         

8.5”x11”       1 1 1 1      

Building Sections               

24”x36”      1 1        

11”x17”               

8.5”x11”       1 1        

Floor Plans                

24”x36”   2   2 2        

11”x17”   1            

8.5”x11”    1   1 1    2 1   

Landscape Plan                

24”x36”   2   2    2     

11”x17”   1            

8.5”x11”    1   1    1     

Preliminary Grading & Drainage                 

24”x36”   2   2    2     

11”x17”   1            

8.5”x11”    1   1    1     

Sign Drawings (details & sections)           2    

Material Sample Board 
 8.5”x14”x1” max 

    
 

1         

General Plan Map 8.5”x11”     1          

Photographs/Graphics * * * * * * * * * * * * *  

CD-electronic drawings (PDF)  1 1 * 1 1 1 * *  * * *  

Other:    **           

Other:               

* See packet description for additional information. 

** Title Report required 
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PROJECT DATA    

 E X IS T IN G /R E Q U IR E D  P R O P O S E D   

Z O N IN G :      

G E N E R A L  P LA N :   P R O JE C T E D  L A N D  U S E     

G E N E R A L  P LA N :   P R O JE C T E D  D E N S IT Y     

G R O S S  S IT E  A R E A  ( IN C L U D E S R /W  N O T  D E D IC A T E D )     

N E T  S IT E  A R E A  (E X C L U D E S  R /W  T O  B E  D E D IC A T E D )     

N U M B E R  O F  T O T AL  L O T S     

N U M B E R  O F  T O T AL  U N IT S     

N U M B E R  O F  T R A CT S     

D E N S IT Y :   (R E S ID E N T IA L  O N L Y )     

B U IL D IN G  L O T  C O V E R A G E :     

L A N D S CA P E  P E R C EN T A G E  O N S IT E     

B U IL D IN G  N E T  A R E A     

B U IL D IN G  H E IG H T     

S E T B A C K :  F R O N T  Y AR D     

S E T B A C K :  S ID E  Y A R D     

S E T B A C K :  S T R EE T  S I D E  Y A R D     

S E T B A C K :  R E A R  Y A RD     

    

    

    

    

PARKING DATA    

 P R O P O S E D  U SE  S F  O F  U S E  #  O F  S P A C E S  R E Q U IR E D  

B U IL D IN G  U S E :     

B U IL D IN G  U S E :     

B U IL D IN G  U S E :     

 B E D R O O M S  P E R  U N IT  #  O F  U N IT S  #  O F  S P A C E S  R E Q U I R E D 

R E S ID E N T IA L  O N L Y  –  B U IL D IN G :     

R E S ID E N T IA L  O N L Y  –  B U IL D IN G :     

R E S ID E N T IA L  O N L Y  –  B U IL D IN G :     

 R E Q U IR E D  P R O P O S E D   

T O T A L  P A R K IN G :  C A R S     

T O T A L  P A R K IN G :  B IC Y C L E S     
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REQUIRED*  PROPERTY OWNER INFORMATION  

B U S IN E S S  N A M E :   

C O N T A C T  N A ME :   

A D D R E S S :   

C IT Y :   S T A T E :   Z IP :   

P H O N E :   

F A X :   

E M A IL :   

 
I f  P ro p e r t y  O w n e r  i d e n t i f i e d  a b o ve  i s  n o t  r e p re se n t i n g  t h i s  ca s e  o r  i s  n o t  t h e  a p p l i ca n t  i d e n t i f i e d  o n  t h e  P ro j e c t  S u b m i t t a l  
F o rm ,  t h e  P ro p e r t y  O w n e r ( s )  i s  re q u i re d  t o  s i g n  t h e  a u th o r i za t i o n  s t a t e m e n t  b e l o w  o r  su b m i t  a  w r i t t e n  s t a t e m e n t  a u th o r i z i n g  
t h e  a p p l i ca n t  t o  f i l e  t h e  r e q u e s t ( s ) .   
 
 

PROPERTY OWNER AUTHO RIZATION  
 
I  h e re b y  a u th o r i ze  _ _ _ _ _ _ _ _ _ __ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ ___ _ _ _ __ _ _ __ _ _ __ _  (a p p l i ca n t  b u s i n e s s  n a m e / co n ta c t  n a m e )  
t o  p ro ce s s  t h i s  a p p l i ca t i o n  w i t h  t h e  C i t y  o f  T e m p e  
 

_ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _ __ _ _ ___ _ _ _ __ _ _ __ _ _ __ _ _ __ _ _  
P ro p e r t y  O w n e r ’ s  S i g n a tu re   
 

R e q u i re d  i f  P ro p e r ty  O w n e r  i s  
d i f f e re n t  th a n  B u s in e s s  O w n er  

BUSINESS OWNER INFORMATION  

B U S IN E S S  N A M E :   

C O N T A C T  N A ME :   

A D D R E S S :   

C IT Y :   S T A T E :    Z IP :   

P H O N E :   

F A X :   

E M A IL :   

 

R e q u i re d  i f  B u s in e s s  O w n e r  i s  
d i f f e re n t  th a n  A p p l i c a n t  

APPLICANT INFORMATION  

B U S IN E S S  N A M E :   

C O N T A C T  N A ME :   

A D D R E S S :   

C IT Y :   S T A T E :   Z IP :  Z IP :   

P H O N E :   

F A X :   

E M A IL :   

  

                                         R E Q U I R E D  S I G N A T U R E  

I, ______________________________, agree that all items required for formal submittal 
as noted on page 1 have been submitted and is complete. If the submittal is incomplete 
in any respect, I understand there will be a delay in processing. 

 
 
_____________________________________  ___________ 

Applicant Signature                                             Date 

 



 

 

City of Tempe 
Community Development, Planning Division 
 

 

FOLDING GUIDELINES FOR PLANS 
 

APPLICANTS SUBMITTING FULL SIZE DRAWINGS (24”x36”) TO THE 
PLANNING DIVISION SHALL PROVIDE ONE ROLLED SET AND ONE 
FOLDED SET INCLUDING REVISIONS, AS INDICATED IN THE DIRECTIONS. 
 

1). For each 24”x36” individual sheet, flip plans face down and fold in half, 
right to left. 

 

 
 

2). Next, fold plans into thirds from each edge, right side then left side. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Fold direction #1 

F
ol

d 
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ne
 

Fold #2 Fold #3 



 

 

City of Tempe 
Community Development, Planning Division 
 

 

 
 

3). Then, flip plans over and fold the top portion down in half. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4). After flipping the plans over the finished results should display the lower 
right portion of the plans, which may include title block and project 
information. 
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Sheet Info  



 

 

City of Tempe 
Community Development, Planning Division 
 

 

FOLDING GUIDELINES FOR PLANS 
(11” x 17” Reduction Sets) 

 

WHEN REQUESTED BY THE ASSIGNED PLANNER, APPLICANTS SHALL 
SUBMIT REDUCTION SIZE DRAWINGS (11”x17”) OF ALL PLANS INCLUDING 
COLOR RENDERINGS TO THE PLANNING DIVISION, AS INDICATED IN THE 
DIRECTIONS. 
 
 

1). For each 11”x17” reduction set, provide a “Z Fold”, by first folding the 
plans in half: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2). Then fold the right half of the plans back where the project title information 
is visible: 

 
 
 
 
 
 
 
 
 
 
 
 
 

Fold #1 
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Sheet Info  

Fold #3 



 

 

City of Tempe 
Community Development, Planning Division 
 

 

 
3). Plans should be collated into complete sets and three-hole punched. 

Finished results: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
NOTE: Planning staff typically requests 12 sets of the 11x17 reduction plans, 
which are provided to the applicable decision-making body for review. 
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Sheet Info  




